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What are three questions that you have 
about Accommodations?



Importance of Accommodations



Academic Accommodations

● Accommodations are pivotal in ensuring equity in education. 
● They remove barriers, allowing all students to showcase 

their true potential. 
● Types: 

■ Modifications, 
■ auxiliary aids, 
■ adjustments, or 
■ services



Focusing on the Goal

The goal of accommodations is to provide equal access to the 
learning objectives of the course. 

It is important to consult with us if there is ever a question about 
whether the accommodation is missing the goal or might be 
unreasonable.  



Access / Disability Services 
Process



Process Outline

1. Student discloses disability to us.
2. We engage in an interactive process to understand 

their needs. 
3. Accommodations are approved. 
4. Student opts-in each semester, 

a. consenting for us to send an accommodation letter 
b. or they can request one to share with you themself.  



Process Outline

5. We send the letter to the student, and if they 
choose, their faculty members. 

6. Student meets with faculty to discuss letter. 

7. Student or faculty consults with Access / 
Disability Services if issues arise. 



Faculty Collaboration
Creating a Community of Care



● Syllabus inclusion highlights availability of our 
office to your students
○ Syllabus Statement Example available on portal:

https://portal.cca.edu/thriving/access-disability-services/faculty-guide/


● Refer students for additional community support
○ access@cca.edu 

■ Early Intervention: Interim Progress Reports
○ (This message goes directly to student)

○ CCA CARES Form:

mailto:access@cca.edu
https://portal.cca.edu/teaching/teaching-lab/teaching-resources/student-policies-faculty/interim-progress-reports-iprs-for-faculty/
https://www.tfaforms.com/4925948


● Consult with us when Issues / Questions arise
○ Email access@cca.edu 
○ CCA Cares Form
○ Or schedule a consultation with Marcos

mailto:access@cca.edu
https://portal.cca.edu/thriving/access-disability-services/schedule-an-appointment/


Accommodation Letter
Example and 2023 Updates



Accommodation Letter Example



2023 Updates 

1. No need to physically/electronically sign 
accommodation letters

2. Both students and faculty should simply respond to 
the email with the accommodation letter, confirming 
that they have received and accepted its contents.



Accommodation Letter



2023 Updates 

3. Accommodation letters will include a link to 
accommodation descriptions/instructions
a. These are not on the letter anymore because they are available on portal.

b. I plan to include faculty tips and best practices on portal later.

c. Victoria will lead a discussion today for you all to share best practices and tips

https://portal.cca.edu/thriving/access-disability-services
/academic-accommodations/ 

https://portal.cca.edu/thriving/access-disability-services/academic-accommodations/
https://portal.cca.edu/thriving/access-disability-services/academic-accommodations/


Letter is Missing Instructions



Instructions Available on Portal 

Example:





Interpreting the Letter
Next Steps with Student



When a student presents an accommodation letter:

1. Assess whether accommodations might significantly 
change the core learning objectives of your course.

2. Clarify with the student how accommodations might 
mitigate their unique barriers to learning. 



When a student presents an accommodation letter:

3. Avoid Denial: It's essential that instructors refrain from 
outright denying an accommodation. 

4. Articulate Concerns: If you believe the accommodation 
is not reasonable in light of your class objectives or 
pedagogical methods, contact access@cca.edu.
○ Help us understand the context of your course then we will 

collaborate on a solution.

mailto:access@cca.edu


Proactive Course Design
Thinking Ahead Accommodates Every Student



Embracing Universal Design for Learning 

In essence, while UDL might 
require an initial investment 
of time and thought, it pays 
off by reducing the workload 
in the long run, ensuring 
smoother course delivery, 
and enhancing the overall 
learning experience for all 
students.



3 Core Principles

● Representation: Offer multiple, flexible methods of presentation to 
cater to different ways students perceive information.

● Action & Expression: Allow students various ways to express what 
they've learned, recognizing that individuals differ in how they can 
navigate a learning environment and express what they know.

● Engagement: Understand that learners have different ways of 
being engaged, and what is motivating for one might not be for 
another.



Practical Implementation

● Diverse Materials: Use a mix of text, videos, and interactive 
content for students to reference.

● Flexible Assessments: Offer choices in how students 
demonstrate their understanding,

○ I.E. written assignments, presentations, or discussions.

● Interactive Learning: Encourage group discussions, peer 
teaching, and hands-on activities.



Collaboration is Key

● Continuous Improvement: Gather feedback from students 
about what's working and what's not.

● Iterate: Use this feedback to make continuous 
improvements to the course design.

● Share Best Practices: Collaborate with fellow faculty 
members to share and learn about successful UDL 
strategies.



Faculty Pro-Tips
Discussing What Works



Is a student required to share a Letter of Accommodation with 
you as an instructor?



Briefly: FERPA and relationship to accommodations?



Let’s iterate on some 
creative ways 

of responding to 
Accommodations:



A letter of accommodation requests ADDITIONAL TIME:

-Consider allowing a student to turn in work that is 
in-progress on the due date. 

-Look at the work in terms of development and 
problem solving rather than finish. 



A letter of accommodation requests ADDITIONAL TIME:

-If an accommodation requests 20% more time on 
assignments, think about grading something 80% finished 
on the due date. Give it some wiggle room.
-Place greater emphasis on the early iterations of the 
project: creative thinking, sketching, responding to 
small-group peer suggestion, asking for help. 
-Allow student to turn in all finished work at the end of the 
semester so they can stay up to date with the rest of the 
class.  



A letter of accommodation requests REGULAR CHECK-INS & 
SUPPORT WITH INSTRUCTIONS/DIRECTIONS:

-Make it fun, like a hang-out. Invite them to walk with you to the 
cafe and  join you for coffee to discuss the prompt and their 
understanding of presented materials. Ask questions.   
-Schedule (four) ten minute one-on-one meetings at the beginning 
of the semester. Send calendar invites to the student. They don’t 
have to use them but it may help to know that they can.
-Schedule more curricular peer evaluation in general. It will help 
every student. 



A letter of accommodation requests REGULAR CHECK-INS & 
SUPPORT WITH INSTRUCTIONS/DIRECTIONS:

-Play a call and response game with project prompts to test 
whether the class unilaterally understands. 
Repetition helps with comprehension without making it about the 
accommodation. 
-More collaborative work in general. Students are coming out of 
pandemic mindset and will benefit from more problem-solving in 
small groups where they can practice social skills and iterate on 
assignments together. 



REAL LIFE SCENARIOS
As Food for Thought…



A student has a letter of accommodation that includes 
additional time on assignments and regular check-ins. 
You notice in the woodshop that they are having difficulty 
perceiving depth while hand-sawing a stick of wood but 
vision is not noted on their letter. 

What are some possible responses? 



-difficulty perceiving depth while hand-sawing a stick of wood 

This is a safety issue that needs to be addressed immediately. 

Pause the activity.
Talk with the student privately/gently about your observation and 
work together to create a modification for the assignment that does 
not include sharp tools. 

If you need assistance with assignment modification, reach out to your 
Program Chair or access@cca.edu.



What has worked 
well for you?


