
SELF-ELECTED ROOM SELECTION GUIDE

To ensure a smooth room selection process, it’s recommended that you plan ahead and

familiarize yourself with the Room Selection Process before your assigned time slot. Use the

checklist and instructions below to guide you.

Before Your Assigned Room Selection Timeslot:

Review Housing Floor Plans and Housing Rates

Set Reminders: Add your room selection time slot to your calendar and set an alarm to

ensure you don’t miss it.

Form Roommate Groups: For students seeking a single room in a suite/apartment,

complete groups that match the room's capacity will be given priority. If your group is

unable to fill every available space in the room, you will not be able to select the room.

For example, If you form a roommate group of 3 people, you will not be able to

select a 4 bedroom suite as your group does not meet the group size for that

room.

Make backup plans: Be ready to adjust your plans or modify your roommate group if

needed. For instance, if your group has 4 members but the desired room only has 2

spaces available, you’ll need to reduce your group size to select that room.

Note: You can only be in one roommate group at a time.

Create a shortlist of preferred rooms: You are able to log into your Housing Account

ahead of your assigned time slot to create a short list of your favorite rooms (See Step 6

below)

Review How to Select Your Room: Step-by-Step guide below

https://portal.cca.edu/thriving/housing-dining-resed/resident-halls/rates/
https://cca-residence.symplicity.com/index.php/pid754206?


How to Select Your Room: Step-by Step

Step 1: Log into your CCA Housing

Step 2: Open the Self-Elected Room Selection process under Room Selection section

https://cca-residence.symplicity.com/index.php/pid754206?


Step 3: Form or update roommate group. This step is optional, but highly recommended if you
prefer to choose your own roommates rather than being assigned one randomly.

Step 4: Click “Select a Room”



Step 5: Use “Room Attribute” to filter your room preferences and click “Apply Search”.



Step 6: Review the available rooms. You can also mark your favorite room(s) to create a
shortlist here.

Step 7:When you are ready to select a room, Click “Open Room” next to the room you want.



Step 8: Assign your name to one of the available spaces and click finalize



Step 9: Click "OK" to finish—you're all set



Group Size Restriction Warnings:

Group size is bigger than available spaces in the room - You must go back to Step 3 to edit
your roommate group by removing someone from the group to match the number of available
spaces in your desired room before continuing.



Group size is smaller than available spaces in the room - You must go back to Step 3 to edit
your roommate group by adding someone to the group to meet the number of available spaces
in your desired room before continuing.


